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[Mpasuaa obMena 1eJ10BLIMH NOAAPKAMH H 3HAKAMH /1€JI0BOr0
rocrenpuuMcTBa B Mynnuunaasnom GroskeTHOM A0UIKOALHOM
oGpazoBaTe/bHOM yupexaenuu aerckom caay Ne 385

1. O01ue nonoxeHus

1.1. TlpaBuna obmeHa MA€NOBLIMH TMOAApKAaMH M 3HaKaMH J1€JI0BOro
rocrenpunmctBa B MBJIOY nerckom cagy Ne 385 (manee — VYupexietue)
(nanee — IpaBuna) paspaGoTaHbl B COOTBETCTBHH C MO0KEHHAMH KOHCTHTYLHH
Poccuiickoii ®enepaunn, @enepansHoro 3akoHa ot 25.12.2008 Ne 273-®3
O npoTHBOAEHCTBHH KOPPYNLHH» H NPHHATBIMH B COOTBETCTBHH C HUMH HHBIMH
3aKOHOJaTeIbHBIMU H JIOKAJIbHBIMH aKTaMH.

1.2. [paBuna onpenensioT eluHble 1A BCeX PaGOTHHKOB YUpexACHHA
TpeGoBaHHA K JapeHHIO U MIPUHATHIO AEJOBbBIX MOJAPKOB.

1.3. Yupexxienne nojaepkupaeT KOpIOPaTHBHYIO KyJbTYpY, B KOTOpO#H
lieioBble  TTOJAapKH, KOPIOPaTHBHOE TOCTENPUHUMCTBO H  IMPEACTABHTEIbCKHE
MEpOINpPHATHA pPAacCMaTPHBAIOTCA TOJBKO Kak HMHCTPYMEHT I/ YCTaHOBJICHHA
H NOJIEpKaHHA JENOBBIX OTHOWIEHMH M Kak TNpOsSBIEHHE OOLIENpUHATOH

BEXXJIHBOCTH B XOJi€ IeITeIbHOCTH Y YpEXKACHHUA.
1.4. YupexxieHHe HMCXOOMT M3 TOro, 4YTO JOJTOBPEMEHHBIE [CIOBBIC

OTHOLLIEHHA OCHOBBIBAIOTCA HA JOBEPHH H B3aUMHOM YBaXeHHH. OTHOIICHHA, pH
KOTOPBIX HapyllaeTcsi 3aKOH M MPHHIMIBI N€NOBOH 3THKH, BPEIAT peIyTalHH
YupexaeHds W YeCTHOMY HMEHM €ro pabOTHHKOB, M HE MOIyT obecre4yuTs
yCTOIUHBOE JONTOBPEMEHHOE pasBuTHe YupexaeHHs. Takoro poJia OTHOLIEHHS He
MOTYT GBITh PHEMJIEMBI B IPAKTHKE paGOTHI Y YpexkACHHUS.

1.5. Ileiicteue  IlpaBun  pacmpocTpaHseTcs Ha BCEX  PaGOTHHKOB
VupexJIeHHs, BHe 3aBUCHMOCTH OT YPOBHs 3aHUMaeMO#H TOKHOCTH.

1.6. Jlannsie [IpaBuna npecieayeT CaeTytoLHe LETH:

- obecneyeHHe €AMHOOOpa3HOro TIOHMMaHHMA PpOMH H MeECTa [€JIOBBIX
IIOJapKOB, [JEN0BOr0 TrOCTENPHHMCTBA, INpPEACTaBHTENBCKUX MEpONpPHATHH B

IEJI0OBO# IpaKTHKE YUpexXIeHHs,
- OCYIIECTBIEHHE YNpPABIEHYECKOH M  XO3SACTBEHHOH JEATENbHOCTH

YupexIeHus UCKIIOYHTEBHO Ha OCHOBE Ha/IeXallliX HOPM U MPaBUI EJI0BOrO
noBefeHus, 6a3MpPYIOIIUXCS Ha INpPHHLMIAX KayecTBa NpPEJOCTaBIEHHA YCIYT,

3aIUThI KOHKYPEHLHH, HEOMYIIEHHs] KOH(IMKTa HHTEPECOB;
- ONpesieNieHHe eMHBIX Ul BCEX PaGOTHHKOB YupexaeHHs TpeOOBaHHi

K JapeHHI0 M TMPHHATHIO J€JIOBBIX MoJapkKoB, K OpraHH3alHH H YYaCTHIO

B NIPE€ACTaBUTEJIbCKHX MEPONPHUATHAX;
- MUHUMH3HpPOBaHHE PUCKOB, CBA3aHHBIX C BO3MOXXHBIM 3J10yrIOTp€6JIeHH€M

B 06/1aCTH OJAPKOB, MpelCTaBHTeNbCKHX MepornpHuaTHil. HanGonee cepbe3HbIMHU
M3 TAKHX PHCKOB SBIAIOTCA  OMAcHOCTh MOAKYNa M B3ATOYHHYECTBO,
HeCNpaBe/UIMBOCTD 10 OTHOLIEHHIO K KOHTpareHTaM, NPOTEKLHOHH3M BHYTpPH

YupexaeHus.

2. TpeGoBaHus, MpefbAB/IAEMbIe K €JI0BbIM MOJapKaM
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M 3HAKaM J1eJI0BOro rocTenpuHMCTBa

2.1. PaGoTHHKH YupeXAeHHA MOryT nosy4arh ACHOBLIC MoaapkH, 3HaKH

HHUMCTBA TOJIBKO Ha O(bHUHaﬂbelX MepOﬂpHHTHﬂX, NnpH yC/10BHH,

J1eN0BOI0 rocTenp
KOHO/1ATENBCTBA

4TO 5TO He MPOTHBOPEUHT TPEGOBAHHAM AHTHKOPPYTILIHOHHOTO 3a

1 HactosumM [TpaBunaM.
2.2.Tlonapku M yciayrd,  NpHHAMAEMBIC MAH  MpefoCTaBIAEMbIC

VupexeHneM, nepejaloTcs U NpHHUMAIOTCA TONILKO OT UMEHH YHYpeKICHHA B
LleJIOM, a He KaK [0J1apoK MM Nepesiata ero oT OTAC/HOr0 paboTHHKa.

2.3. JlenoBsble MOAApKH, KOTOPbIC paGOTHUKH OT HMEHH YupexaeHHs MOryT
MepenaBaTh APYrHM JHUAM WM NPHHHMATh OT ApYrHX JHIl B CBA3H CO cBoei
TPY[OBOii IeATENHOCTBIO, 3 TAKKe npeICTaBUTENbCKHE PacXofibl Ha N€N0BOC

rocrenpHHMCTBO JIOJDKHBI COOTBETCTBOBATh creayrolHM KPHTEPHAM!
- OBITH NnpAMO CBSI3aHBI C yCTaBHbBIMH eI IMH neATeJIbHOCTH quexmemm,

16O © MamMATHBIMH JaTaMH, I0OHIESIMH, ob1eHalMOHAIBHBIMH  NIPAa3THHKAMH,
HHBIMH COOBITHSAMH;
- GbITh pa3syMHO 00OCHOBAaHHBIMH,

rpeaMeTaMH POCKOLIH;
- He MpeCTaBIATh COO0H CKPBITOE BO3HArpax/eHHUE 3 YCIIyTY, IEHCTBHE HITH

GeaneiicTBHE, IOMYCTHTEIBCTBO HIIH ITOKPOBHTEIBCTBO, NpefoCTaBIEeHHE MPaB HIH
MPHHATHE ONpELETEHHBIX pemenuii, 60 TMOMBITKY OKAa3aTh BIHAHHE Ha

TnoJyyarens ¢ HHO#H He3aKOHHOM WJIH HEITHYHOM LIeJIBIO;
- He CO31aBath I MONyyaTes 0643aTeNbCTBa, CBA3AHHDIC © ero ciryKeOHBIM

[10I0’KEHHE WIH HCTIONHEHHEM CITY)KEOHBIX (OMKHOCTHBIX) 0053aHHOCTEH;
- He CO3/1aBaTh PeMyTAlHOHHOTO PUCKa VLA JIEN0BOr0 HMHIUKA YupexneHus,
paGOTHMKOB M MHBIX JIHIl B Cly4ae pacKphITHA MH(DOPMALMKM O COBEPHICHHBIX

MofiapKax 1 MOHECEHHbIX MPe/ICTABUTENLCKUX PaCXO/ax;
- He TPOTHBOPEYMTH TPUHLHMIAM H Tpe6OBaHMAM aHTHKOPPYTIIHOHHOTO

sakoHonaTenbcTBa Poccuiickoit ®denepauny, IlonoxeHuio 00 aHTHKOPPYIIIHOHHOH
nonuTukH B YupexnaeHuu, Konekcy 3THKH U clry’keGHOTO MOBEJIEHHS paOOTHHKOB
YupesxaeHus 1 001IeNPHHATEIM HOpMaM MOPJTH H HpPaBCTBEHHOCTH.

2.4. JlenoBble OJAPKH, B TOM YHCJIE B BU/E OKa3aHHA yCIIyT, 3HaKoB 0coboro
BHMMaHHMA M Y4YacTHs B pa3BjieKaTeJbHBIX M aHAJIOTHYHBIX MEPONPHATHAX HE
JOKHBI CTABUTh NPMHUMAIONIYIO CTOPOHY B 3aBHCHMOE IMOJIOXKEHHUE, MPHBOIMTH
K BO3HMKHOBEHHIO KaKUX-JIHOO0 BCTPEUHBIX 00A3aTENBCTB CO CTOPOHBI MOTYHaTE/A
VT OKa3bIBaTh BIMAHME HA OGBEKTHBHOCTD €ro IENOBBIX CYXACHHH H peLIeHHH.

2.5. CTOMMOCTb H EPHOANYHOCTD JapeHHs H [OTyYEHHs JI€IOBBIX N101apKOB
/WM Y4acTHA B MPEACTABHTENBCKHX MEPONPHATHAX OLHOTO H TOTO e TPETHEro
JIMIA JOJIKHBI OMPENENATCA AENOBOH HEOOXOAHMOCTBIO H OBITh pa3yMHBIMH.

2.6. B kauecTBe momapkoB paGOTHHKH YYpEXIAECHHUSA NODKHBI CTPEMHTLCA
HCIIONB30BaTh B MAaKCHMAJIBHO JOMYyCTHMOM KOJIHYECTBE ClyyaeB CYBEHHDBI,
NpeaMETHI H W3/IeNHs, MMEIOLHe CHMBOIHKY YupexeHus.

2.7.Tlogapkd ¥ yclyrH He JOMKHBI CTaBHTh MOJA COMHEHHE HMHJUK HIH
JIeTIOBYIO pemyTalHio YUpexKACHHs HIIH ero paGoTHHKOB.

COpMMeprIMH U He HABJIATHCA
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Vo Hpana i oGnaannocti paboTiKon Yupewjienns 1pi oOMene JIenonkMH
HOAPKAMIT I AKAMIE ACTOBOTO TOCTENPIIME T

V1L PaGOTINKH, HPEACTANIN wTepeckt Yuperenms win geficrays ot ero
HMENI,  AOIDKIE COOMIOANTL TPAIHILE JIONYCTHMOTO  TIORE/IeHH 1P obmene
JCNONWMIE TOAAPKAMIE I IPONIICHI JACTOROTO TOCTENPHHMCTRA.

3.2, PaGorimkn YUperacuus napane Jputh TpEThUM JHLAM 1 01yHaTh oT
HIX ICJIONLIE TOJAPKI, OPFAIIIODLIBATE 1 YHaCTROBATL B [IPEACTARHTENRCKHX
MEPOTPIATIVX, CCIIITO KOO, YTHUNO I ACHACTCH HCKIIOUHTENRHO B ICTOBLIX
X, Onpeaeeininix nactosmmn Fpaniamu,

3.3, Hpn moGux CoMIeImsX 1 NPAOMEPHOCTH WK ITHUHOCTH CROUX
peflermndt paGornnkn  Yupexaenus  obssainsl - noctanuth B HIBECTHOCTR
PYKOBOUITENS YUPEKACHIS 1 IPOKOHCYALTHPOBATLCH C IHM, TIPEAIIE HEM JIapHTD
WL TOAYNATH  TOPKH, YHACTHOBATL B TEX WIH HHBIX [IPEICTABHTEALCKHX
MEPOTIPHATHAX,

3.4, [lpn  nonyuenui  JleIoBoro  nojapka  HIH - 3HAKOB - JE70BOTO
rocrenpuuMeTna - paGorinkn - Yupexraenis o6s3anbl  PUHAMATL  MCEpBl 110
HEJAONYHICHHIO BOIMOKHOCTH BOBHHKHOBEHHS KOH(IMKTA HHTEPECOB.

3.5, PaGornukn  Yupexjenus  ne  prpane HenonLlonath  cnyxebnoe
HONONEITHE B IIHHHBIX TE/X, BKAIOUAs HCHONBIOBAHHE HMYIIECTBA YUPEKACHHA,
B TOM “Hese:

- JUISL TTOJYMCHIS TTOAAPKOB, BOIHATPAXKICHHA U HHBIX BLITOA JUIA celst IM4HO
woapyrux s B o0Men  Ha o okasanmue Yupexjiennem Kakux-nubo ycnyr,
ocylecTBICHIS GO  HEOCYIECTBICHUS  ONPE/CNICHHbIX aeiicTeuit, nepenayuu
wnopmatyy,  coctanasioniedt  cyxkebnyio,  KOMMEPHECKYIO HWIH  HHYIO
OXpaACMYIO 3aKOHOM Tainy;

- JUISl TIOJIyHEH s TIO/APKOB, BO3HATPAKJICHHS W HHBIX BLITOAL JULA JIHYHO M
JPYTHX JIHIL B nporiecce Bejienust el Yupex/enms, B TOM 4HC/E, KaK J10, TaK H
[ocJIe IPOBE/ICHHS NIEPErOBOPOB O 3AKINIOICHHH [PaXk/aHCKO-1PABOBBIX 10r0BOPOB
H MHBIX C/CJIOK.

3.6. PaGomiukam  Yupexcacus He  peKOMeHjyeTcs  NpHHHMATh - HIH
fepe/lapuBaTh Mojlapku nGo yenyru B moGOM BHJIC OT TPETHHX JIHIL B Ka4eCTBE
GarolapHoCTH 32 COBEPLICHHYIO YCIyTy Win JIAHHBIH cOBeT.

3.7. He nonyckaercs nepeiaBaTh H NPUHAMATE NOJAPKH OT Yupex/ieHus, ero
paGOTHHKOB M NPEACTABHTEICH B BHAC JCHEKHBIX CPCACTB, KAK HAJIMYHBIX, TaK
i GeananHuibiX, HE3ABHCHMO OT BAJIOTHI, & TaKXKe B hopme aKkuuii, ONuHOHOB HIH
UHBIX JIMKBHAHBIX LieHHbIX Oymar.

3.8. PaGotuuku  Yupexaenust JIOJDKHBI OKA3LIBATLCA OT MpeuUIoKeHHH,
MoJiyuenus Mojapkos, OIUIaTLl X Pacxoios M T.IL., KOTAd nopobubie ACHCTBHA
MOTYT HOBJIMATE HIM CO3/ATH BIEYAT/ICHHE O BIIMANHH HA HCXOJL CACIIKH, pe3ynbTat
[pOBEJICHUS TOProB, Ha NPUHHMACMBIC YupexieHneM peleHus 1 T.J1.

3.9. PaGotuukn  Yupexjaenus He MPUEMITIOT KOPPYMUHH. [Monapku nHe
JI0JKHBL OBITH MCIOJL30BAHBI JUIA AQUU/MONYYCHHS BIATOK WM KOppyNuHH B

mo6bIX e MposBICHUAX,
1,10, PaGotink Yupexaenus He Brpase npeanaraTh TPeTbHM JHUIAM HIH
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NPUHHMATb OT TaKOBBIX MMOMAPKH, BBIMIATHI, KOMIEHCALMH W T.M. CTOUMOCTBIO
cabitie 3000 (Tpex Thica4) pybneii Han He coBMecTHMBIE ¢ 3aKOHHO# MPAKTHKOFH
nenosbIx oTHolenuii. Ecan paGothuky Yupexaenus npeanaratotcs nogo6Hbie
NoNapKH HWIH JeHbrH, OH 00s3aH HememneHHO 00 5TOM PYKOBOJMTENMIO
Yupexnenus.

3.11. PaGoTHuk YupexieHHs KOTOpPOMY MpH BbIMOJHEHHH JOMKHOCTHBIX
obsi3aHHOCTeli npeasaraloTcs MOJapKH UM HHOE BO3HArpaXaeHHe Kak B MPAMOM,
TaKk M B KOCBEHHOM BHJE, KOTOpble CMOCOOHBI MOBAMATH Ha MOArOTaB/IMBaeMble
/WM NpHHHMaeMble MM pelleHHsi WIM  OKa3aTh BJMAHHE HAa €ro
neiictue/6e3nelicTBHeE, NOMKEH:

- OTKa3aThCs OT HUX M HEMEJUIEHHO YBEJOMUTh PYKOBOAHTENS YUpexaeHHs
0 (akTe npeasoxKeHus noaapka (Bo3HarpaxaeHus);

-0 BO3MOXHOCTH MCKJIIOYMTh JajbHEHIIME KOHTaKThl C JIHLOM,
NpeUIOKUBIIHM MOJAPOK MK BO3HArpaxieHHe, eClid TOJNBKO 3TO HE CBA3aHO CO
cyxebHOi HeoOX0JUMOCTHIO;

- clyyae, eciM I10JapOK WJIH BO3HarpaxieHHe He MpeACTaBiseTcs
BO3MOXXHBIM OTKJIOHMTh HJIM BO3BpaTHTb, IepeNaTh €ro C COOTBETCTBYHOLUEH
CIy)KeOHOH 3alMCKOi Ui MPHUHATHS COOTBETCTBYIOLUIHX Mep PYKOBOIHMTEIIO
YupexieHis U NPOJOIKHTE paboTy B YCTAHOBIEHHOM B YUPEeXAECHHH MOps/Ke
HaJl BOIIPOCOM, C KOTOPHIM ObLI CBA3aH NOAapOK MM BO3HArPAXICHHE.

3.12. B cinyyae BO3HMKHOBEHHMsI KOH(QIHMKTa MHTEPECOB MIIH BO3MOXHOCTH
BO3HMKHOBEHHA KOHQIIMKTa MHTEpPeCOB MpH MOJy4YEHHH JEN0BOro rojaapka HiH
3HAKOB JENOBOrO rOCTENPHUMCTBA pabOTHHK YupexaeHHs 00s3aH B MUCBMEHHOM
¢opMe yBeNOMHTH 00 3TOM OJHO W3 JOKHOCTHBIX JIHL, OTBETCTBEHHBIX 32
TIPOTHBOJEHCTBHE KOPPYILHMH, B COOTBETCTBHH C MPOLEAYPOH pacKphITHA
KOH(JIHKTAa HHTEpecoB, yTBepxaeHHOH [lonokeHHEM O KOHGIHKTE MHTEpECOB,
NPUHATBHIM B YUPEXKIEHHH.

3.13. PabotHukaM Y4pexxaeHus 3anpenaercs:

- CAMOCTOSITENIbHO NPUHMMATH MPEINOXEHHs OT OpraHM3alMi MM TPETBHX
JHI O BpyYyeHHH [ENOBBIX MOJAapKOB M 00 OKa3aHWM 3HAKOB JIEJIOBOTIO
rOCTENpPUHMCTBA;

- NpUHMMaTh (€3 COrJacoBaHMA C JUPEKTOPOM YUPEXKICHHS [ENOBbIE
MOJapKH M 3HaKH JIENOBOrO TOCTENPUMMCTBA B XOAE MPOBENCHHA MAENOBBIX
I1eperoBOpoB, TpH 3aKIIOYEHHH [OrOBOPOB, @ TakXe B MHBIX CIydasX, Koraa
nofo6Hble eiiCTBUA MOTYT MOBJHATH UM CO3/aTh BIieYaTieHHe 00 HX BIHAHHH Ha
NpUHHMAaeMbl€ PeLEHHS,;

- IPMHMMATh JENOBble MOJAPKH M 3HAKH JIEJIOBOrO rOCTENPHHMCTBA B XOZI€
TpOBEIEHHS TOPTOB H BO BpeMs IPAMBIX [IEPErOBOPOB MPH 3aKIF0YE€HHH 10r0BOPOB
(KOHTpaKTOB);

- IPOCUTBH, TpeGOBATh, BLIHYK1aTh OPraHU3aLMH HIIH TPETHHX JIML IapPHTh HM
160 MX POACTBEHHUKAM JENIOBbIE NMOJAPKH M/MIIH OKa3bIBaTh B X MOJIB3Y 3HAKH
JIeJIOBOTO FOCTENPUHMCTBA,

- IPYHMMATh OJIapKH B BH/IE HATHYHEIX, OE3HATMYHBIX IEHEXHBIX CPE/ICTB,
LIeHHBIX OyMar, JparoleHHBIX METAILIOB.

3.14. Yupexxnennue  MOXET  TNPUHATH  pemieHHe o6  yyacTHH B
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GnaroTBOPHTE/ILHBIX MEPONPHATHAX, HANpPaBACHHBLIX HA COIIAHHE M YNpoOUeHHE
umippka - Yupexaenust.  [lpuotom nnam w Giopker ywacTus B JaHHBIX
MCPONPHATHAX YTBEPXKIACTCH PYKOBOAHTENEM YupexieHus.

3.15.B  cnywae oCyulecTBACHHS  CHOHCOPCKHMX, 61aroTBOPHUTENBHBIX
nporpaMM  YupexaeHHe JI0/DKHO  [PeABapHTENbHO  YAOCTOBEPHUTLCA, HTO
npenocrasnsieMas  YupexxjaeHueM nomoutb He Oyaer  MCnosnbiopaHa B
KOPPYNLHOHHBIX LEAAX HIH HHBIM HE3aKOHHBIM ITyTEM.

3.16.lpn  B3aumoneiicTBUM ¢ JMUAMH, 3aHUMAIOUIMMH  JIO/KHOCTH
MyHHUHDanbHOMl  cmyxObl,  cmenyeT  pyKOBOACTBOBATbCA — HOpMaMmH,
pEerynupylOlIMMH  3THYECKHE HOPMBI M MpaBuaa  cayxeGHOro roseAeHHs
MYHHUHIANBHBIX CTyXaLHX.

3.17. Heucnonnenue Hactoswmx [lpaBun Moxer CTaTh OCHOBAHHEM
A7s TpHMeHeHUst K paboTHHKY Mep MAMCUMIUIMHAPHOTrO, aJAMHHHMCTPAaTHBHOrO,
YTOJIOBHOTO H P@X/aHCKO-NIPaBOBOIO XapaKTepa B COOTBETCTBHH C ICHCTBYIOLIMM
3aKOHOJaTeIbCTBOM.

4. O6nacts NpUMeEHEHHS

4.1. Hacrosime [paBuna noanexat npMMeHEHHIO BHE 3aBHCHMOCTH OT TOrO,
KakHM 00pa3oM nmepeatoTcs esoBble MOJapKH H 3HAKH JIEJI0BOro rocTenpHHMCTBA.
HaMpsAMYIO HIIH Yepe3 MOCpeHHKOB.

4.2. Hacrosiume IMpaBuna sBnsioTcs o6s3aTeNbHBIMU IS BCeX paGOTHHKOB

YypexneHus B nepHol paboTel B YYpexKACHHH.
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